Attention: If you reside outside of Kentucky you must obtain an ATF clearance letter instead of the AOC background check.

Administrative Office of the Courts - Electronic Procedures

1. Log onto http://courts.ky.gov 

2. Select – Obtain a criminal report 

3. This takes you to AOC Fastcheck 

4. You must then register as a new user if you have never used the online service 

5. Once registered, Select Category 

6. Then a drop box for licensing will appear, select Ky. Dept. of Mine Reclamation Enforcement Blasting & Explosives 

7. Then a drop box for Reason will appear, select Criminal Investigation & correctly fill out the form 

8. Lastly request batch entry to ensure Blasting & Explosives receives the notification of completion via email 

9. At this point you will be prompted to Pay by credit card (Cost is $15.00 plus a .75 cent processing fee for Credit and or Debit Cards)

10. You should receive confirmation of the request and the actual background check, both by e-mail from the AOC. 

11. Once you have received the background check from the AOC, be sure to contact the Explosives and Blasting Program Coordinator Mike Roark at (502) 782-6754 to confirm that he has received the background check. If he has not, you may need to forward him a copy. 

Administrative Office of the Courts - Paper Mail Procedures

1. Complete the following form and mail it to the Administrative Office of the Courts (AOC) at the address listed below.
Administrative Office of the Courts

(AOC) Background Check Form 

The process to obtain a Kentucky criminal background check through the Administrative Office of the Courts is as follows:  (For Kentucky residents only)
Requesting a criminal background check for the purpose of obtaining a Kentucky Blasting license requires a $15.00 fee (cashier’s check or money order made payable to the KENTUCKY STATE TREASURER). Enclose the $15.00 fee with this completed form and mail to the AOC at the address below. 

Mail request to:  ADMINISTRATIVE OFFICE OF THE COURTS

                            PRETRIAL SERVICES, RECORDS DIVISION

                                             1001 VANDALAY DRIVE
                                             FRANKFORT, KY 40601

PLEASE PRINT OR TYPE THE INFORMATION CLEARLY

	Last Name


	First Name
	MI



	Social Security Number


	Date Of Birth

Mo              Day             Year


	Alias / Maiden

	Address


	City
	State
	Zip

	
	
	
	
	
	
	
	


I understand that failure to accurately provide the information requested may result in my prosecution under KRS 523.100

     Signature of Applicant   _________________________________   Date ________________________

	Division of Mine Reclamation & Enforcement

Explosives and Blasting Branch 


	300 Sower Blvd. 2nd Floor
Frankfort, KY 40601



	Michael.Roark@ky.gov – Contact Person 


	502-782-6754


FAILURE TO COMPLY WITH ALL PROCEDURES WILL RESULT IN THE REQUEST BEING RETURNED UNPROCESSED

